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This course is a study of the various specialties of surgical procedures.

http://hortec.bncollege.com/webapp/wcs/stores/servlet/TBWizardView?catalogId=10001&langId=-1&storeId=51560
http://hortec.bncollege.com/webapp/wcs/stores/servlet/TBWizardView?catalogId=10001&langId=-1&storeId=51560
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http://www.hgtc.edu/academics/distance_learning/netiquette.html
http://www.hgtc.edu/academics/distance_learning/netiquette.html
http://www.hgtc.edu/academics/distance_learning/netiquette.html
http://www.hgtc.edu/academics/distance_learning/netiquette.html
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The evaluation section should include broad areas and the percentage dedicated to each area.  This should be 
consistent for all sections of the course. 
Specifics of evaluations, i.e., the number of tests, project details should be included in the Instructor’s Course 
Informational Sheet. 
 
***NOTE: As the College’s Grading System and policies are written as percentage, if using a point system, please 
express as a percentage, as well.*** 

This would be on the INSTRUCTOR’S COURSE INFO SHEET: 
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Course Instructional Package: 
 
Tests   60% 
In Class Assignments 30% 
Final Exam  10% 

 100% 
 

Instructor #1 Course Info. 
Sheet 
Tests – 4 Total  60% 
 
In Class Assignments: 
  8 Quizzes   20% 
  1 Project   10%
  
Final Exam 10% 
 100
% 
 

Instructor #2 Course Info. Sheet 
Tests – 5 Total  60% 
 
In Class Assignments: 
  Community Service 10% 
  Paper   10% 
  Homework  10%  
Final Exam  10% 
 100% 
 

This would be on the INSTRUCTOR’S COURSE INFO SHEET: 

Course Instructional 
Package: 
 
Tests   60% 
In Class Assignments 30% 
Final Exam 10% 
 100% 
 

Instructor #1 Course Info. 
Sheet 
Tests – 5 Total  60% 
 
In Class Assignments: 
  Group Project  20% 
  Quizzes  10% 
Final Exam 10% 
 100
% 
 

Instructor #2 Course Info. Sheet 
Tests – 6 Total  600 pts = 60% 
 
In Class Assignments:  
 5 Quizzes (20 pt/ea.) 100 pts = 10% 
 1 Paper  100 pts = 10% 
 5 Homework (20pt/ea) 100 pts = 10% 
 
Final Exam  100 pts = 10%
 1000 pts = 100% 
 

https://www.hgtc.edu/academics/academiccalendars.html
https://www.hgtc.edu/academics/academiccalendars.html
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It is recommended you define attendance policies for each format in which the course is offered.  
Below are examples: 
 
Attendance for Face-to-Face Courses: 
For a 14 week course (fall and spring) the allowed number of absences for a MW or TR class is as follows:  5 
absences are allowed regardless of reason. After the allowed number of misses, the student will be dropped from 
the course with a W or a WF.  
 
For a 10 week course (summer) the allowed number of absences for courses meeting twice a week is 4 absences. 
After missing the maximum number of allowed absences a student will be dropped from the course with a W or a 
WF. 
 
Online/Hybrid Attendance: 
Students enrolled in distance learning courses (hybrid and online) are required to participate weekly in an 
Attendance Discussion Board or submit an assignment in order to demonstrate course participation.  Students 
showing no activity in the course for two weeks will be withdrawn due to lack of attendance. 

PART V: This section should be included on all IPs without change.  

http://www.hgtc.edu/sstc
http://www.hgtc.edu/sstc
http://libguides.hgtc.edu/sstc
http://libguides.hgtc.edu/sstc


Dec 2018 

 

 

 

 

• 

• 

• 

http://libguides.hgtc.edu/wavenetcentral
http://libguides.hgtc.edu/wavenetcentral
http://www.hgtc.edu/wavenetcentral
http://www.hgtc.edu/wavenetcentral
http://www.hgtc.edu/admissions/testing_center/
http://www.hgtc.edu/admissions/testing_center/


Dec 2018 

mailto:Jacquelyne.Snyder@hgtc.edu
mailto:Jacquelyne.Snyder@hgtc.edu
mailto:Jacquelyne.Snyder@hgtc.edu
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