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INSTRUCTIONAL PACKAGE

LEG 202
CIVIL LITIGATION II
FALL 2014
KMC (8/2014)
EFFECTIVE TERM:  Fall 2014 (2014 - 10)

COURSE PREFIX: LEG 202                             COURSE TITLE:  CIVIL LITIGATION II  

CONTACT HOURS: 3.0                                    CREDIT HOURS: 3.0

RATIONALE FOR THE COURSE: The purpose of this course is to acquaint the paralegal student with the civil litigation process using a step-by-step approach and focusing on litigation tools used in real world practice. Emphasis is placed upon case development and management, drafting of pleadings, discovery, motion practice, trial and methods of case resolution. 

COURSE DESCRIPTION:  This course includes in-depth examination of the principles and components of civil litigation focusing on the mechanics of litigation and the role of the paralegal at each stage using hypothetical cases and fact patterns and drafting of applicable documents.  

PREREQUISITE:  Civil Litigation I -- LEG 201
REQUIRED MATERIAL:  

Text:  Kerley, Hames & Sukys (2015) Civil Litigation for Paralegals, 7th Edition, Delmar Cengage Learning. Please visit the Bookstore online site for the most current textbook information. Use the direct link below to find textbooks:
 

http://hortec.bncollege.com/webapp/wcs/stores/servlet/TBWizardView?catalogId=10001&langId=-1&storeId=51560
 

Enter the semester, course prefix, number and section and it will take you to the correct textbook.
OPTIONAL MATERIAL:
South Carolina Rules of Court—State, (Latest Edition) Thomson/West.
Wavenet Account: Provided by college.
D2L: Provided by college through Wavenet account.
UPDATES TO SYLLABUS: Any updates and/or revisions to the material covered or assignments required for the course will be announced at the beginning of the semester and a revised syllabus will be uploaded to the instructor’s course materials in Wavenet/D2L. 

Attention HGTC Students:
The faculty and administration of HGTC are committed to enhancing your learning experience at the College through improved methods of instruction and support services.  For information on 

Student Support Services or questions about your curriculum program, please refer to your Wavenet homepage.
STUDENT COURSE LEARNING OUTCOMES
Upon successful completion of this course, the student will be able to:

1. Describe the typical structure of a law office and demonstrate knowledge of general law office procedures;

2.
Determine the proper jurisdiction and venue for a given case;

3. 
Develop a systematic approach to preparing for, conducting, and summarizing an initial client interview;

4. 
Develop successful strategies for conducting an informal investigation of a case;

5. 
Draft a complaint based on a fact pattern;                                       

6.
Suggest the proper procedure for commencing an action and effecting service of a summons and complaint in S.C. circuit court;
7. 
Suggest the proper motions to be made in response to initial pleadings/complaint;
8. 
Draft the appropriate response/answer to a complaint;

9. 
Discuss the procedures and pleadings involved in motion practice in S.C. state court;

10. 
Discuss the purpose and scope of discovery and draft discovery allowed by the S.C. civil court rules;

11. 
Determine the appropriate use of and response to interrogatories, requests for production, requests to admit, and requests for physical and mental examinations;

12. 
Draft and serve notices to take depositions, subpoena witnesses, assist attorney in preparing for depositions and discuss techniques for summarizing depositions; 

13.
Demonstrate knowledge of the settlement and Alternative Dispute Resolution (ADR)      methods;

14.
Discuss the paralegal’s role in trial preparation and at trial, including witness and document preparation and organization; and 

15.
Discuss basic trial, verdict, post-trial and appeal procedures.
COURSE SCHEDULE
See Addendum for specific Class Reading and Assignments for each day of Class
TIME




TEXT





WEEK
1.5 Hours


Course Overview & Civil Litigation Review

     1




Chapter 3 & South Carolina Rules of Civil



Procedure (SCRCP)

1.5 Hours


Case Development& Client/Witness Interviews              1




      
Chapter 3 & Fact Pattern Handout






1.5 Hours 


Class Exercise                                       

      2 





Client Interview Outline & Interview Client

TIME




TEXT





WEEK

3.0 Hours 


Ethical Considerations & Attorney Fee Agreements       3 




            File Processes & Case Management             



3.0 Hours


Case Development & Planning


      4





Chapter 4 & Handout





Draft Case Plan






3.0 Hours


Case & Fact Analysis 
to Prepare Complaint

      5
Chapter 5 & applicable SCRCP

Handouts

3.0 Hours


Draft Complaint                                            

      6





In-Class Exercise   

1.5 Hours


Responses to Complaints 



      7

       





Chapter 6 & applicable SCRCP 




Answer/Counterclaim/Cross-Claim




Third-Party Claims




3.0 Hours


Draft Response to Complaints


       7 & 8




In-Class Exercise
1.5 Hours


Case Discovery 



                  8





Chapter 10, 11, 12, 13 & applicable SCRCP




Handouts

3.0 Hours

Drafting Discovery    



                 9


In-Class Exercise 

3.0 Hours


Responding to Discovery



     10





Chapters 10,11,12,13 & applicable SCRCP            




Handouts & SCRCP





In-Class Client Interview

1.5 Hours


Drafting Discovery Responses


     11





In-Class Exercise & Homework
     





1.5 Hours


Depositions




                 11




Chapter 9 & applicable SCRCP





Handouts

1.5 Hours


Drafting Deposition Notices & Subpoena
        
     12




            In-Class & Homework    
TIME




TEXT





WEEK
1.5 Hours


Discovery Motions




    12





Chapters 7, 10 & applicable SCRCP





Handout
1.5 Hours


Draft Motion to Compel Discovery


     13





In-Class & Homework

1.5 Hours


Pretrial Preparation & ADR

  

     13





Chapter 14, 15, S.C. ADR Rules & SCRCP 

1.5 Hours


Pretrial Overview & Pretrial Brief


     14




 Handout & SCRCP & Final Project Explanation
3.0 Hours


Final Project/Trial Notebook



     15
2.0 Hours


Turn In Final Project/Trial Notebook

                TBD
INSTRUCTIONAL METHOD:
Course material will be presented through class lecture, case study and practical exercises requiring students to apply analytical and writing skills. Students will simulate case development and litigation work through use of hypothetical fact patterns and case studies. Supplemental materials may also be furnished by the instructor to assist in obtaining the course objectives.
EVALUATION:

Students will exhibit knowledge gained from each course segment through preparation of graded drafting assignments. Students will also be graded on class participation and attendance as this course has many in-class and group assignments.
Students will be required to complete assigned projects deemed appropriate for the particular subject matter. Students are required to complete all homework assignments. Any assignments will be announced in advance. 
COURSE GRADING SUMMARY: 

       CLIENT INTERVIEW & OUTLINE/CASE MEMO:        ------------------- 10%

       COMPLAINT                                                 ------------------------------------20%

       ANSWER                                                        ----------------------------------- 15%

       DISCOVERY/DISCOVERY RESPONSES   ------------------------------------20%

       MOTION TO COMPEL

                    ------------------------------------10%
       DEPOSITION NOTICE                                  ------------------------------------  5%

       TRIAL NOTEBOOK                                       ------------------------------------20%


    

TOTAL


         ------------------------------------100%

COLLEGE GRADING SYSTEM:

90% - 100%----------A

80 – 89%--------------B

70 - 79%---------------C

60 – 69%--------------D                

Below 60%------------F          

                         
I    Course requirements incomplete. Must be completed by deadline given by Instructor or “I” converts to an F. 


EARNED GRADES IMPACT ON ACADEMIC PROGRESSION AND FINANCIAL AID:
 

Grades earned in courses impact academic progression and financial aid status.  Before withdrawing from a course, be sure to talk with your instructor and financial aid counselor about the implications of that course of action.  D’s, F’s, W’s, WF’s and I’s also negatively impact academic progression and financial aid status.

The Add/Drop Period is the first 5 days of the semester for full term classes.  Add/Drop periods are shorter for accelerated format courses.  The following week of the semester is Financial Aid Attendance Verification period.  You must attend at least one meeting of all of your classes during that period.  If you do not, you will be dropped from the course(s) and your Financial Aid will be reduced accordingly.

 

THE STUDENT SUCCESS AND TUTORING CENTER (SSTC):
 

The SSTC offers to all students the following free resources: 

1.      Academic coaches for most subject areas, Writing Center Support, and college success skills 
2.      On-line student success and academic support resources
 
a. 24/7 online academic tutoring assistance (access in Wavenet)

b. 24/7  Online Resource Center (ORC)

c.     Campus2Campus Virtual Appointments
d.    Tips and tricks for college life, studying, and learning (Facebook: hgtcsstc)
 
3.      Other student resources and academic support
 
a.       Resource guides to improve college success skills
b.      Science models & other supplemental tools and textbooks
c.       Workshops on college success skills and citation styles 
d.      Study Skills, Test Anxiety, Time Management, etc.
e.       APA, MLA, and Preventing Plagiarism 
f.       Check the EVENTS calendar in WaveNet for more information!
 

Visit the SSTC website: www.hgtc.edu/sstc and visit the student services tab in your WaveNet account to schedule appointments using TutorTrac.  

 

For more information, call:  SSTC Conway, 349-7872; SSTC Grand Strand, 477-2113; and SSTC Georgetown, 520-1455.  Room locations and Live Chat is available on the SSTC website.

 

 
STUDENT INFORMATION CENTER: WAVENET CENTRAL (WNC): 
 

WNC offers to all students the following free resources:

 

1. Getting around HGTC: General information and guidance for enrollment! 

2. Use the Online Resource Center (ORC) for COMPASS support, technology education, and online tools 

3. Drop-in technology support or scheduled training in the Center or in class 

4. In-person workshops and online tutorials are available for:

a. D2L & WaveNet, 

b. Microsoft Office Word, PowerPoint and Excel, 

c. Basic Computer Skills, 

d. Budgeting your Money, and more.

e.    Check the EVENTS calendar or the WNC Online Resource Center for more information!

 

5.      Additional services such as reviewing Degree Works, scheduling tutoring, or scheduling testing center appointments, scanning and uploading documents, etc.

 

Visit the WNC website: www.hgtc.edu/wavenetcentral.  Live Chat and Center locations are posted on the website. Or please call one of the following locations:  WNC Conway, 349-5182; WNC Grand Strand, 477-2076; and WNC Georgetown, 520-1473.  
 
View tips and tricks for college life, personal development and technology learning on their Facebook page (Facebook: hgtcwnc).
 

ATTENDANCE POLICY:
A student at Horry-Georgetown Technical College is responsible for all course work and assignments from each class. Therefore, he/she is expected to attend each class meeting of the course in which he/she is enrolled on a regular and prompt basis. Students should limit absences to those that are unavoidable and, with the consent of the instructor, should make up all work that is missed.
Horry-Georgetown Technical College maintains a general attendance policy (see College Catalog) requiring students to be present for a minimum of eighty percent (80%) of his/ her classes in order to be eligible to receive credit for any course. This means the student may not miss more than 6 classes in a class that meets twice a week or 3 classes in a class that meets once a week.
TARDY POLICY:   All students are expected to be on time for classes. If a student is more than   fifteen (15) minutes late for class it will be considered 1/4 of an absence. If a student is more than 30 minutes late for class it will be considered 1/2 of an absence.
WITHDRAWAL POLICY:
Students having to withdraw from a course must do so through their Wavenet account or see their advisor for assistance with dropping the course. Withdrawals through the fifth day of class are not reflected in student records. Withdrawals from the sixth day through the two thirds point will be reflected on the student’s record. The students will receive a "W" if they withdraw before the 2/3rd point in the semester regardless of grade standing within the class. Those withdrawing after the 2/3rds point and who are failing will receive a "WF.”  Students should discuss withdrawal plans and the grade they will receive with their respective instructor(s) prior to withdrawing, and are also encouraged to consult with their advisor and a financial aid officer prior to making a final decision regarding withdrawal.

Please be aware that withdrawal can have an impact on academic and/or financial aid status. Be aware that the add/drop periods are shorter for accelerated format courses.
CLASS DISCUSSION:  Class discussion is strongly encouraged and an orderly presentation of questions and ideas is emphasized.  Students shall conduct themselves in a professional manner at all times, but it is always appropriate to question or criticize the ideas you encounter. 

CLASS DECORUM:
Cell phones are expected to be turned off during class, and must remain in a pocket or purse. Do not used cell phones during class for any reason, regardless of format (i.e., text messages). All cell phones should be turned off or placed on vibrate upon entering class. If a student is expecting an emergency call or notification, he (she) should notify the professor, and place the cell phone on silent-vibrate. Do not answer any call or text message in the classroom. However, in the case of an emergency, quietly leave class to answer your call or notification. 
INSTRUCTOR’S PERSONAL INFORMATION SHEET:

INSTRUCTORS NAME:  Professor Kathryn (Kif) Cook, JD
OFFICE HOURS:   Mondays from 2:00-5:00 pm
                                Tuesdays from 9:30 am to 12:30 pm and 3:00 to 5:00 pm 



         By appointment as prescheduled personally with Professor 


OFFICE LOCATION:  Grand Strand Campus, Building 200, Room 156 B
OFFICE TELEPHONE NUMBER:  843-839-1012

When leaving a phone message, be sure to leave the date and time of your call, short reason for your call and the phone # to which you want your call returned. Your call will be returned within 48 hours of receipt of your call unless you leave a message after 12:30 on Fridays.

EMAIL: Through D2L by clicking on the “Tools” link, click “Classlist”,                                                                                                                                           and then click on instructor name. You must email through the D2L system. Your email will be responded to no later than 48 hours after receipt unless you leave an email after 12:30 on Fridays.
D2L (Desire to Learn) will be utilized for communications in this course. You are expected to check for e-mails and announcements frequently. Also, the full syllabus for this course will be available on this class’s homepage on D2L. D2L is accessed through “My Courses” on Wavenet. 
