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Accident Occurring on or off Campus 
 

Accidents involving Faculty, Staff and Student Workers (work-study, clinical student or students on a required internship): 
 
An accident/illness involving faculty, staff or student worker must be reported immediately to the Human Resources 
Department (843.349.7134) before seeking medical treatment, if possible, so an accident/incident report can be 
completed and Worker’s Compensation can be notified. In the event someone in Human Resources cannot be notified, 
the injured party may contact the College’s Worker’s Compensation insurance carrier, CompEndium Services, to complete 
an accident/incident report and to receive clearance for treatment at 877.709.2667.  If the incident is an emergency, 
please notify Human Resources as soon as the proper medical attention has been rendered for verification of workers’ 
compensation coverage. 
 
In any event, if an accident occurs, proper documentation needs to be completed. An accident report needs to be filled 
out stating the name of the injured party, the location of the accident, his/her identification number (social or H 
number), his/her address & phone number, the date & time of the accident, whether there were witnesses, and a brief 
description of what occurred. Attached is a copy of the Accident/Incident Report form. A copy of the report needs to be 
distributed to the following departments: Human Resources, the respective Supervisor, and the Dean/Provost of the 
specific campus. 
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