INSTRUCTIONAL PACKAGE
Effective Term:  Spring 2012 (201120) 
Course Prefix:  COS 223



Course Title:  Facial Practice II






Contact Hours:  0 Lecture and 6 Lab

Credit:  2 Hours
Rationale For The Course:
Practical application of acquired skills is a necessary step to solidify the learning process for the Esthetician. This course allows the student the continued opportunity to use and increase their skills through public clinics that replicate a business atmosphere.

Course Description:
This course is integration of massage and facial skills, body treatments, makeup application and instruction, and waxing procedures; in a simulated salon environment.
Prerequisites:  
Credit level COS 151 minimum Grade of C and Credit level COS 152 minimum Grade of C and Credit level COS 153 minimum Grade of C and Credit level COS 156 minimum Grade of C and Credit level COS 158 minimum Grade of C and Credit Level COS 162 minimum Grade of C

Co-requisites:

COS 221 and COS 223

Materials Required:
None are required
Attention HGTC Students:
The faculty and administration of HGTC are committed to enhancing your learning and experiences at the College through improved methods of instruction and support services.  For information on Student Support Services or questions about your curriculum program, please refer to your WaveNet homepage.

Methods Of Instruction:

Concepts will be taught by lecture, discussion, demonstration, laboratory exercises, audio-visual materials and computerized exercises.
REQUIRED COURSE MEASURES/ARTIFACTS

Tests, quizzes, and projects.

EVALUATION OF REQUIRED MEASURES/ARTIFACTS

Practical Component

40%

Written Component

40%

Final Grade


20% 

GRADING SYSTEM:
State the College’s or departmental grading system as delineated in the Catalog.

Esthetic Departmental Grading System:

A = 90-100

B = 80-89
C = 70-79
D = 60-69
F = Below 60

Grades earned in courses impact academic progression and financial aid status.  Before withdrawing from a course, be sure to talk with your instructor and financial aid counselor about the implications of that course of action.  Ds, Fs, Ws, WFs and Is also negatively impact academic progression and financial aid status.
The Add/Drop Period is the first 5 days of the semester for full term classes.  Add/Drop periods are shorter for accelerated format courses.  The following week of the semester is Financial Aid Attendance Verification period.  You must attend at least one meeting of all of your classes during that period.  If you do not, you will be dropped from the course(s) and your Financial Aid will be reduced accordingly.

Program Grading Policy:

Your grade for this course will be determined solely on the basis of the criteria outlined in this syllabus. Students will not be allowed to substitute other activities (reports, homework, etc.) to count in place of any of the stated criteria. (This means there will be NO extra credit offered.) Also, since the tests/exams given in this course are designed to measure the extent to which you have mastered course materials, students should not expect there to be any “curving” of grades.

Academic Dishonesty:
All forms of academic dishonesty, as outlined in the Student Code in the HGTC catalog, will NOT be tolerated and will result in disciplinary action. Anyone caught cheating or committing plagiarism (Defined in the code as: “The appropriation of any other person’s work and the unacknowledged incorporation of that work in one’s own work offered for credit”) will be given a grade of a zero for that assignment. A second offense will result in charges being filed with the Chief Student Services Officer.

All forms of academic dishonesty including, but not limited to, cheating on tests, plagiarism, collusion, and falsification of information will be subject to disciplinary action.

Cheating is defined to include, but is not limited to, the following:

· Copying another student’s workbook(s)/work or test.

· Using other student’s manikin as your work.

· Collaborating with another during a test or on assignments.

· Knowing obtaining, using, buying, selling, transporting, or 


soliciting in whole or in part content of a test or 


other work.

· Bribing another person to obtain information about tests.

Any proven cases of academic dishonest will result in an “F” for the assigned work or test and may result in administrative withdrawal from the course, with a grade “F” assigned after an administrative hearing.
HGTC Attendance Requirements:
A student at Horry-Georgetown Technical College is responsible for all course work and all assignments made in each class. Therefore, he/she is expected to attend regularly and promptly each class meeting in which he/she is enrolled. Students should limit absences to those that are unavoidable. An absence is defined as nonattendance for any reason, including illness, emergency, or official leave. 
There is no distinction between “excused” and “unexcused” absences, so doctor’s notes and other written excuses do not need to be submitted. Due to the nature of the classes taught and the difficulty in making up missed assignments, the department strongly encourages all students to attend every class.

Please Note the following for the Esthetic Department: 

Esthetic Attendance Policy has a different attendance policy which is 90%. A department many make the attendance policy more strict, if the department so desire. Please check with the Cosmetology Director.

HGTC’s College’s Attendance Policy- Student is expected to attend a minimum of 80% of all classes.

*Attendance records begin on the 1st – first day of class for both new and returning students, regardless of when he/she registers during the three-day registration and add/drop period at the beginning of each term this is strictly enforced.


ESTHETIC DEPARTMENT ATTENDANCE POLICY:
     “2” absences are allowed for this class meeting during the semester. Attendance is required.   Remember an absence is an absence: there are no excused absences! These limits include all classes, starting with the first day of this class. This is true regardless of the day students may have registered for this course.

After exceeding the allowed number of absences/misses, the student will be dropped automatically from the class with a W or WF. 

Tardiness / Absences Policy/Leaving Early:  

9:01 is considered a tardy. (1 minute or later is considered a tardy) BE ON TIME!!!

· Three (3) tardies constitutes one (1) absence.
9:02 or later is considered an absent. (2 minutes or more is considered an absent)

· Only, 3 absences are allowed.

· The next absences or tardy, you are dropped from this class.

Habitual tardiness and leaving early will result in the student being dropped from the course. 
Roll will be checked at the beginning and end of each class period and all students are expected to be in their sits and in classroom. 

Remember an absence is an absence; there are no excused absences! An absence is defined as non-attendance for any reason, including illness, emergency, or official leave. 

Stated in HGTC Attendance Requirements, page 3.
LEAVING EARLY from a class is considered an absent. 
Students who exceed this allotment will be dropped from the course.
ESTHETIC DEPARTMENT ATTENDANCE POLICY:
Attendance is required. It is the responsibility of the student to attend all scheduled classes. If a student is absent more than 10% of the total hours scheduled you will be subject to being dropped. The student is responsible for all material covered and all assignments made in class. 
An absence is defined as non-attendance for any reason. This policy is defined by HGTC and published in the College catalog. 

1. Clock hours must be made-up before the end of the semester in order to final exam

2. Students are allowed to come in early and stay late to make up hours, students must have written permission from their instructors only.

3. While making up hours students will work on progress sheet, theory/practical books and any assignment that are given by instructors.
LEAVING EARLY from a class is considered an absent. Students who exceed this allotment will be dropped from the course.
After exceeding the allowed number of misses, the student will be dropped automatically from the course with a W or WF. 
Remember an absence is an absence; there are no excused absences!

Students are expected to attend a minimum of 80% of all classes. This is college policy, not cosmetology policy.

Please Note: A department may make the attendance policy more strict, if they so desires. Please check with your Cosmetology Department.
TESTING: Testing is required! Methods of evaluation will vary and will include written, oral, and lab performance testing.

TESTING POLICY: 

· Test dates will be announced in advance. 

· NO MAKE-UP TESTS for any reason, no exceptions….
· First test that is missed due to an absent, will be replaced by the written exam grade. 
· Two or more test(s) that are missed the grade(s) will be a zero (0).
· The lowest test grade will not be dropped.
· Each student will be required to take the final exam. (NO EXEMTIONS.) 

Policy for the Grading of Assignments:

· All work and assignments (i.e., labs, project, research papers, ect.) for this course must be completed and turned in before the end of the clinical/lab session. 

Submitted to the instructor by the due date established in order to receive full credit for the assignment.  

*Late work or papers will not be accepted.

· No more than 80% percent credit will be given for late assignments, if it is submitted within one week of the due date. 

*Instructor has the right not to accept late assignment(s).

· 0 (zero) credit will be given for assignment submitted after one week of the due date.

· In the event that an assignment is made less than one week prior to the end on the course, the assignment must be submitted by the last day of class prior to the beginning of the final exam and will not be accepted late.

HGTC Withdrawal Policy:

IT IS THE RESPONSIBILITY OF THE STUDENT TO WITHDRAW FROM THIS CLASS.
Students needing to withdraw from a course or courses must complete this through Wavenet on the computer. Withdrawal through the fifth day of the term is considered a “drop” and will not show of the official transcript. Withdrawal from the sixth day of the term, through the two-thirds point of the term, results in a grade of “W”. Students who withdraw after the two-thirds point will receive a grade of a “W” if passing the course at the time of withdrawal or the course instructor will assign a grade of “WF”. Students should discuss their withdrawal plans and the grade they will receive with their instructor prior to withdrawal. Counselors are also available to assist with personal concerns.
Classroom Decorum:  Listed below

Professional Behavior:  Behavior is expected to be professional and not other will be tolerated.

Talking in Class or Lab:  Conversation should relate to “Cosmetology Subject: only will be allowed. (Gossip and personal conversation will not be tolerated.)

Assignment: Students are required to do class assignment during the assigned instructor time. (Class assignments are done in and out of class.) Students are EXPECTED to practice and use time wisely while in class. Students will need to have several manikins, workbooks, class assignments, lab assignments, etc.

Dress Code:
A professional uniform appear is expected 100% of the time.
Dress code is required the first day of class!
All students will wear appropriate uniform-clothing at ALL TIMES! 

HGTC Tech faculty understands that presenting a professional appearance is extremely important. 

· Students who are not appropriately dressed will be dismissed from class and until they are wearing proper attire. 
· The student will lose clock hours for this infraction. 
· It is not the instructor’s responsibility to remind the student that they need to be in uniform at all times.
Uniform Attire:

· White uniform, White lab coat, White tee shirts under uniforms, White leather shoes. 

· Name badge are required to be worn at all time, while students are receiving clock hours. 
· Black winter/cold weather coats.

· No hoodies.
There will be no exceptions! (NO cloth shoes or flip flops/sandals or bedroom shoes of any types.) 

The personal appearance and demeanor of Esthetic students at HGTC reflects both the College and Program standards and are indicative of the student’s interest and pride in the profession. There is no place for fashion trends in Esthetic School, especially with the fairly conservative area our client population will come from. Appearance of the Esthetic student is the first impression of your skills that your client will have. Use it to your advantage. Each student is expected to following these general guidelines:
Please follow, failure to do so, will lead into you being clocked-out at the time of infraction which will cause you to lose time and you will receive a zero for that day.

1. The program faculty will have a “zero” tolerance for dress code infractions. Any student clocking-in with improper uniform or attire will be sent home by the program faculty/instructor. The student will be required to make-up the missed time in accordance with published attendance policies and procedures. 

2. The instructors and program faculty have the final authority for decision made concerning questionable attire. Dress code infraction will be documented. 

3. Repeated infraction of the same policy are an example of insubordination and will result in dismissal from the cosmetology program, as any behavior consistent with insubordination will result in dismissal!

4. NO CAUSAL or STREET CLOTHING CAN BE WORN!!!  UNIFORMS ONLY!

5. Male and female students will purchase a program-approved uniform. Specific details about the colors and styles available for purchase will be provided at registration.
6. Pants should be uniform scrubs. Pants must be clean, properly fitted and must be hemmed. Pants must have the appearance of being pressed, (pants cannot drag the floor) and display proper identifications on tops. NO CAUSAL CLOTHING!!!

7. Name Tags must be worn and visible at all clinics, labs, and theory times. They should read as follows:

Jane/John Doe



Esthetic Student

8. Shoes must be clean at all times. PLAIN SHOES: Low-top, athletic shoe-type, all-white, all-leather uniform shoes are allowed. They must not display stripes or prominent brand-name labels. 

9. Sandals-type shoes are not allowed for safety reasons.

10. A white shirt or white “tee shirt” or white thermal underwear may be worn under the uniform top if needed. 

11. No causal coats/sweater/sweat shirts can be worn on the clinical floor. Uniforms only!!!

12. Scrub-style uniforms will be worn during clock-in time and must be covered by a buttoned/snap black lab coat. 

13. Field Trips/other events - Uniforms must be worn. 

14. Lab Coat –(white) may be required to wear over the scrubs.

15. All white socks (sports socks or footie’s) must be worn with the uniform, at all times. This is for reasons of practicality and professional appearance. Flesh tone knee-high hose will be permitted.

16. No Facial Piercing or visible type of body is acceptable. 
17. No tongue piercing is acceptable. 
18. Tattoos must be concealed while receiving cosmetology clock hours. This is an educational program, not a fashion statement!!!
19. Hair will be neat, clean, and dry at all times and styled in a neat fashion. 

20. NO scarves, hats, and other hair ornaments are unacceptable, except for discreet clasps or barrettes. Make-up should be discrete and well applied.

21. Students may wear wedding, rings with a set, class, or other small rings, but for reasons of practicality. No medallions are allowed for reasons of personal safety.

DAILY CHORES LIST  -  CLEAN-UP DUTIES:

It is the responsibility of each esthetic student before he/she clocks-out for the day to do a daily chore from the duty list. 

· If the chore is not done the student will receive a zero (0) in their daily practical grade(s).

· It is the student’s responsibility for these chores. 

· This is part of the Rule and Regulation from State Board for all schools  

· FINE FOR SCHOOL: Failure to maintain cleanliness in a school.

ESTHETIC POLICY FOR USE OF CELL PHONES AND OTHER PERSONAL ELECTRONIC DEVICE
The use of cell phones, cell phone ear buds, beepers, I-Pods,  personal lap top computers, pagers and other personal electronic devised is allowed on all Horry-Georgetown Technical College campuses; HOWEVER, users on these devices must be attentive to the needs, sensibilities, and rights of other member of the College community.

To avoid any unnecessary disruption of College Classroom functions:

· These devices must be set to silent/vibrate mode/turned-off.

·  Placed outsight in all esthetic academic settings including classrooms, clinical area. 

· These devices should not be used in the reception area.

· These devices should not be used in the hallways while classes are in session. 

· You must use the side entrance to use your cell phone or personal electronic devices.

If an extenuating circumstance exists so that an electronic device is required;

· The student must seek the instructor’s permission in advance of class to use the device, and the device must be set to silent / vibrate mode. 

· The student is responsible for materials missed during his or her absences while using the device.

Disruption of class by any electronic device will result in an instructor’s dismissal of the student for the remainder of the class period. Student will lose time for this dismissal and it will be a absent for the class time.

No cell phones are to be used while in the esthetic building. NO exceptions…

Other specified procedures for disruptive classroom behavior may apply as well. 

If any personal electronic device is used inappropriately for the purpose of academic dishonesty, the student will be penalized appropriately under the Academic Honesty Policy of Horry-Georgetown Technical College.

Beyond the basic College policy stated herein, departments or faculty members, at their discretion, may formulate more restrictive policies related to personal electronic devices. This provision is intended to provide and maintain a classroom environment that is conducive to learning and respectful of others. 

Any additional policies must be stated in the course syllabi and may include penalties for student violation.

COURSE LEARNING OUTCOMES

Clinical Labs:

1. How to Schedule Client Appointments

2. Basic Office Procedures

3. Client Interaction

4. Servicing the Client

5. Basic Facial Services

6. Expanded Facial Services

7. Facial and Body Waxing

8. Body Treatments

9. Makeup Application and Instruction

10. Treatment Room Setup and Cleanup

11. Dispensary Duty

COURSE OUTLINE

Week


Topic_________________                                   

1 - 15


Clinical Labs – Esthetic’s Project and Presentation
16


FINAL EXAM – 
* OUTLINE MAY CHANGE AT THE DISCRETION OF THE INSTRUCTOR

INSTRUCTOR’S PERSONAL INFORMATION:

Instructor’s Name:

Office Location:

Office Telephone Number:

E-mail Address:

Office Hours:

**** NOTE: Students may leave messages for faculty with the faculty secretary, evening director, or the switchboard operator.
COS 223
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