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Unit #1 
Materials Covered:  Chapters 1 and 2 
*Assessment(s): Problems 1-S, 1-A, 2-S, 2-AAC 
Learning Outcomes: 
1. Perform installation and start-up procedures. 
2. Perform file-handling tasks. 
3. Apply basic principles of accounting concepts. 
4. Enter and correct general journal transactions. 
5. Enter adjusting entries. 
6. Generate and post-closing entries. 
 

Unit #2 
Materials Covered:  Chapters 3 and 4 
*Assessment(s): Problems 3-S, 3-A, 4-S, 4-A 
Learning Outcomes: 
1. Identify the components and procedures of a purchase order 
processing and  inventory control system. 
2. Enter vendor and customer maintenance. 
3. Enter purchase order transactions and generate purchase  orders. 
4. Enter cash payment transactions and generate checks. 
5. Enter sales invoice transactions. 
6. Explain sales transaction accounting and inventory systems integration. 
7. Explain cash receipt transaction accounting system  integration. 
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Unit #3 
Materials Covered:  Chapter 5 
*Assessment(s): Problems 5-S, 5-A, Comprehensive Problem 1 
Learning Outcomes: 
1. Identify and describe the procedures to complete a computerized, 
 merchandising-business accounting cycle. 
2. Enter budgetary data. 
3. Display relevant registers, journals, and ledger reports. 
4. Display financial statements and budget reports. 
 

Unit #4 
Materials Covered:  Chapters 6 and 7 
*Assessment(s): Problems 6-S, 6-A, 7-S, 7-A2 
Learning Outcomes: 
1. Identify the differences between the following methods of depreciation: 
 straight-line, double-declining balance, and  modified accelerated cost 
recovery system. 
2. Maintain fixed asset records. 
3. Display the fixed assets list. 
4. Generate and post the depreciation adjusting entries. 
5. Identify the components and procedures of a computerized payroll 
system. 
6. Add, change, and delete employees from the payroll. 
7. Enter and correct payroll transactions. 
8. Generate and post the payroll journal entries. 

Unit #5 
Materials Covered:  Chapter 8 
*Assessment(s): Problems 8-AAC, 8-BAC, Comprehensive Problem 2  
Learning Outcomes: 
1. Identify the basic differences among businesses organized  as sole 
 proprietorships, partnerships and corporations. 
2. Identify the components and procedures used in the accounting cycle 
for  partnerships and corporations. 
3. Complete the period-end closing procedure for a partnership. 
4. Enter journal transactions for a corporation. 
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Unit #6 
Materials Covered:  Chapter 10 
*Assessment(s): Problems 10-S, 10-A, Comprehensive Problem 3   
Learning Outcomes: 
1. Identify the components and procedures used to process a 
departmentalized accounting system. 
2. Maintain departmental accounts. 
3. Enter departmental transactions. 

Unit #7 
Materials Covered:  Chapters 11 and Appendix 
*Assessment(s): Problems 11-S, 11-A, A-S, A-A  
Learning Outcomes: 
1. Establish company information. 
2. Establish the chart of accounts, vendors, and customers. 
3. Establish account balances through the general journal. 
4. Generate and post the depreciation adjusting entries. 
5. Perform fixed assets, payroll, and inventory setup. 
6. Identify and describe the procedures to complete a computerized, 
 merchandising-business accounting cycle. 
7. Enter vendor and customer maintenance. 
8. Correct and delete journal transactions. 
9. Display and print ledger reports. 
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